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1. Terminology
The change of the online umpire management platforms has resulted in some changes to the terminology as follows.
OfficialsHQ formerly known as Schedula in the GameDay (SportsTG) system.

Grade in OfficialsHQ formerly known as Competition in the Schedula system.

Leaves in OfficialsHQ formerly known as Availability in the Schedula system.
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2. Umpire / Umpire Coach Registration

Registration
To register as an Umpire or Umpire Coach go to https://registration.officialshg.com.

Step 1. Account

Add Email address, First name, Last name, Date of birth, select Gender and click on the Next button.

OFF|C|ALSHQ 1. ACCOUNT

Emoail address *
OfficialsHQ Registration
First name *

Last name *

Date of birth *

dd/mm/yyyy

Gender *

Male

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration (cont)

Step 2. Address & Contact

Add Nr (street number), Street, Suburb, select State, add Mobile Number, Home Number (optional) and click on the

Next button.

OFFICIALSHQ e ——

Nr* Street *

OfficialsHQ Registration

Suburb * Postcode *

Country *

Australia

Phone *

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration (cont)
Step 3. Role Preferences

Select State, Umpiring club/league, Role and click on the Add role preference button.

Please note you can select more the one Umpire club/league and Role or more than one Role in the same Umpire
club/league.

[ ]
If you select a club/league and role mistakenly you can click on the * icon to remove it.

When all role preferences are select click on the Next button.

OFFICIALSHQ 3. ROLE PREFERENCES

State Umpire panel

Northern Territory Northern Territory Football League v
OfficialsHQ Registration

Role

Boundary Umpire Add role preference

State Umpire panel Role

Northern Territory Northern Territory Football League Boundary Umpire

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration (cont)
Step 4. Summary

Review the details on the Summary page.
If the details are not correct click on the Previous button to go back and change them.

If the details are correct click on the Next button.

OFFICIALSHQ

Please review your data before proceeding to the payment

Account
OfficialsHQ Registration
Anthony Sau

Address & Contact
9 Monet Street
Coombabah 4216

Qd

Role preference(s)

Boundary Umpire for Nerthern Territory Footkall League in Northern Territory

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration (cont)
Step 5. Payment

If you have been supplied with a Voucher, enter the Voucher code, click on the Apply voucher button and click on
the Finish button.

If you have not been supplied with Voucher, add the credit card details and click on the Finish button.

OFFICIALSHQ e

Subscription $ 2 2
OfficialsHQ Registration / season

S0 vVoucher
I

Card

Card number

You will be taken to the Account Created page.

OFFICIALSHQ

OfficialsHQ Registration

was successfully created

You will rec pleting the lost steps of your account.

AFL Community Football League Admin PlayHQ User Guide

g J



Umpire / Umpire Coach Registration (cont)

Account Creation
Check your email for an email with the subject line Account created.

Open the email and click on the Create new password button.

Account created (Exemal Inbox x

administrator@movetex.be
tome v

OFFICIALSHQ

Account created

This link will remain active for 72 hours

Create new password

Stay Connected With OfficialsHQ!

®m@

Copyright © 2020 Movetex, All rights reserved.

Click the following link to create your new password

An account was created for you in OfficialsHQ using administration@aflbj.com as login

For information about OfficialsHQ and some instructional videos, click here.

1:36 PM (10 minutes ago)

RS

2]

Enter a Password, enter Confirm password and click on the Create button.

OFFICIALSHQ

Welcome. Enter a valid password to complete

your account creation.

Password

Confirm password

CREATE

2021 © OfficialsHQ powered by RefAssist.

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration - Account Creation (cont)

Check your email for an email with the subject line Welcome to OfficialsHQ.

Open the email and click on the Go to OfficialsHQ button.

Welcome to OfficialsHQ (&demaly D inbox

administrator@movetex.be
tome v

OFFICIALSHQ

OfficialsHQ access

Click the following link to start using OfficialsHQ!

Go to OfficialsHQ

Stay Connected With OfficialsHQ!

@

Copyright & 2020 Movetex. All rights reserved.

1:52PM (3 minutes ago) Y&

Enter a Username, enter Password and click on the Login button.

OFFICIALSHQ

Welcome. Please login.

Username

Password

FORGOT PASSWORD

2021 @ OfficialsHQ powered by RefAssist.

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration (cont)

Required Account Completion
The first time you login to your new account you will be asked to add information to the Required account

competition pop-up.

Please ensure you add information to ALL of the tabs on the left hand side BEFORE you click on the Complete
button.

Clubs tab — select all community clubs you are associated or registered to.
Required account completion

Please select all clubs you are associated to.
Select none if you aren't associated with one or more clubs.

Umpire info

Work with children
Demographics
Emercency info
Banking

Medical

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration - Required Account Completion (cont)
Umpire info tab — select Active player option, select Age group you currently play option (if required), select Year
started umpiring option and select How did you find out about us option.

Required account completion

Y Clubs

Active player?

Age group you currently play?
Work with children

Demographics

Emercency info

How did you find out about us?

Banking

Medical

Cancel Complete

Work with children tab — select State, add WWC number, add Expiry date and under Card click on the select files
button to upload a copy of your WWC card.

Required account completion

Y Clubs

Please add your "Work with children' license information if you want to be appointable

Umpire info for youth games. When no license information is added you will not be appointed for
youth gomes.

License number
Demographics

- Expiry daote
Emercency info

Banking

License

dice
Medical Select files...

Cancel Complete

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration - Required Account Completion (cont)
Demographics tab — select Country of birth option, select Were you or any of your parents born overseas option
and select Are you from Aboriginal or Torres Strait Islander origin option.

Required account completion

¥ Clubs Country of birth

Umpire info

Were you or any of your parents born overseas?
Work with children

Are you from Aboriginal or Torres Stroit Islander origin?
Emercency info

Banking

Medical

Cancel Complete

Emergency info tab — add Name, add Telephone number and add Relationship.

Required account completion
Y Clubs
Umpire info
Telephone number

Work with children

Demaographics

Banking

Medical

Cance Complete

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration - Required Account Completion (cont)
Banking tab — add Bank name, add Bank account holder, add Account number and add BSB.

Required account completion

W
Please enter your main bank account details used for receiving payments. It will be

Umnpire info possible to add more bank accounts in your profile after completing the registration
process.

Work with children
Bank name * Bank account holder *

Demographics

Account number *
Emercency info

Medical

Cancel Complete

Medical tab — select Allergies, General medical Notes/injuries and Do you identify as living with a
disability/disabilities from the drop-down box, click on the Add medical information button and add information in
the Additional info area.

Required account completion

Y Clubs
Please add all relevant medical information, if applicable add some extra information

or a document.
Umpire info '

Work with children Allergies v

General medical Notes/injuries

Demographics
Do you identify as living with a disability/disabilities

Emercency info

Banking

Select files...

Cancel Complete

AFL Community Football League Admin PlayHQ User Guide
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Umpire / Umpire Coach Registration - Required Account Completion (cont)
When information in ALL of the tabs has been completed click on the Complete button.

The Terms and Conditions pop-up will appear, click the box I have read the terms and conditions and agree and
click the I agree button in the bottom right corner.

Terms and Conditions

=rstand that by submitting this application for registration | declare that | have read and understood, and
n. By accepting this application the ary warrants that they have the power and

outhority to enter into these Terms and Conditions of R tration on beholf of the Participant.

v have read the terms and conditions and agree

| disagree | agree

You will be logged in to the OfficialsHQ platform and taken to your Dashboard.

> OFFICIALSHQ 0 g ‘ Anthony Saunders v % EN & AFLLIVE v

Home

DASHBOARD NOTIFICATIONS H Ll ‘

Filterd by alert type

No notifications available

AFL Community Football League Admin PlayHQ User Guide
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3. Logging in and accessing OfficialsHQ

To login and access OfficialsHQ go to https://app.officialshg.com and enter the username & password you have

registered.

OFFICIALSHQ

Welcome. Please login.

Password

Username

FORGOT PASSWORD

202 © OfficialsHQ powered by RefAssist.

AFL Community Football League Admin PlayHQ User Guide
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4. Admin Access

There five levels of admin access in the OfficialsHQ platform as follows. When an umpire has registered, any user
with full admin access is able to allocate umpire with the relevant admin access.

Umpire & Umpire Coach
UMPIRE & UMPIRECOACH access gives the user access to Communication platform for basic information like
appointments, leaves, shared files & expenses.

O OFFICIALSHQ ® @ ‘ Anthony Saunders v % EN & AFLLIVE v

Home

DASHBOARD NOTIFICATIONS El

Filterd by alert type

D

v

No notifications available

Finance
FINANCE access gives the user access to Communication platform for basic information like appointments, leaves,
shared files & expenses and Expenses management for expenses overview, umpire cost config and budget codes.

OFFICIALSHQ ‘ Anthony Saunders v % EN & AFLLIVE v

Home

DASHBOARD NOTIFICATIONS & ‘ @

Filterd by alert type

D

v

No notifications available

Appointments

RA access gives the user access to Communication platform for basic information like appointments, leaves, shared
files & expenses, Expenses management for expenses overview, umpire cost config and budget codes, Competition
management and Officials management.

OFFICIALSHQ @ @ ‘ Anthony Saunders v ¥ EN & AFLLIVE v

Home

DASHBOARD NOTIFICATIONS

Filterd by alert type

v

No notifications available

AFL Community Football League Admin PlayHQ User Guide
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Admin Access (cont)

Client Admin
CLIENTADMIN access gives the user access to all functions of the platform.

Please note this access should only be given to National, State or Region admins only.

OFFICIALSHQ ® @ ¢ @ /rronusouncers v mEN v S aruve v

DASHBOARD NOTIFICATIONS o]

User Management
To give a user admin access in the left hand menu click on System management and click on User management.
Search for the user and click on their profile.

To add the user to an umpire club/league click on the L&) (Manage authorizations) icon.

D OFFICIALSHQ ? @ ¢ @ ousounders  mEN v @arLvE -

Users

USERS

Name Emoail Longuage #auth # groups #resp Accour]

tony.saunders ®

YesO
n s s e --u

& System manogement ¥

AFL Community Football League Admin PlayHQ User Guide

ol |



Admin Access - User Management (cont)
On the Manage Authorizations page in the Unauthorized section click on the icon of the umpire club/league.

@ B 9 ‘ Tony Saunders v %% EN & AFLLIVE v
rs > Manage authorizations
MANAGE AUTHORIZATIONS
AUTHORIZED UNAUTHORIZED
Sport discipline State League Sport discipline State League
v|Y vy w "V v | v | % v | ¥
B Australion footbol Nationl Nationa yEEa. . Tia e ’;f\;h;r‘r\;i}g\torg
>
The umpire club/league will move into the Authorized section and immediately save.
O OFFICIALSHQ - B @ ‘ Tony Saunders v % EN & AFLLIVE v
sers > Tony Saunders > Manage authorizations
MANAGE AUTHORIZATIONS
AUTHORIZED UNAUTHORIZED
Sport discipline State League Sport discipline State League
vy Y vy ¥ | ¥ v | X v|Y
B Australion footbal Nationa Nationa
Bl Australion footba Northern Territory Nom‘emzerz‘m"
£ System management > FEdis e
:

Alternatively, if you wish to remove an umpire club/league in the Authorized section click on the x| icon
When you have added or removed the umpire club/leagues click on the Back button in the bottom right hand

corner.

AFL Community Football League Admin PlayHQ User Guide
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Admin Access - User Management (cont)

To edit/add the level of admin access for the user click on the =] (Manage groups) icon.

OFFICIALSHQ g 2 ¢ ‘ Tony Saunders v %2 EN & AFLLIVE v
USERS
[@](a](=][2](=][=][=]
Name Email Language # auth # groups # resp. Ac
tonysaunders » Yes(
n Tony Saunders tony.saunders@afl.com.au English 21
. . . . + R
On the Manage Groups page in the Unauthorized section click on the [+ icon of the level of access
D OFFICIALSHQ g o g ‘ Tony Saunders v % EN & AFLLIVE v
Users > Tony Saunders > Manage groups
MANAGE GROUPS
AUTHORIZED UNAUTHORIZED
Name Name
B cuentaomn RA
FINANCE
UMPIRE
UMPIRECOACH

AFL Community Football League Admin PlayHQ User Guide
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Admin Access - User Management (cont)

The level of access will move into the Authorized section and immediately save.

D OFFICIALSHQ

‘ Tony Saunders v ¥ EN & AFLLIVE v
ers > Tony Saunders > Manage groups

MANAGE GROUPS

AUTHORIZED UNAUTHORIZED
Name Nome

B cuentaomn UMPIRE

B =~ UMPIRECOACH

B enance

& System management ¥

Alternatively, if you wish to remove a level of access in the Authorized section click on the X icon.

When you have added or removed the level of access click on the Back button in the bottom right hand corner.

AFL Community Football League Admin PlayHQ User Guide
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5. Competition Management

Grades
All grades and fixtures are created by competition managers in the PlayHQ platform and integrated across to

OfficialsHQ platform.

To configure the Grades, in the left hand menu click on Competition management, click on Grades and click on the

Grade you want to configure.

D OFFICIALSHQ 9 @: @ @rousoncesy mEeny oanv

Grades

v SELECTION

GRADES

E]HEERICIEIE]

Seq.nr | Grade Competition type Age group Juniors? #series | Priority Umpire panels | Coach panels | # UMP panels
v vy v YesO NoO
0 Test B Grade Competition 1 0 0 0 0

Edit Grade

To edit the Grade details and configure the priority and order appearance click on the (2] (Update) icon.

On the Update page select the Priority, select the Seq. nr. for order appearance in the list and tick the box for Coach
reports active (if required) and click on the Save button in the bottom right hand corner.

= O OFFICIALSHQ & 2 U ‘ Tony Saunders v % EN & AFL v
UPDATE
B Competition managemer®
Name * Priority
Test A Grade 1 v
Short name Coach report type
Test A v
Age group Partner
Competition type Seq. nr.
-~ N
Competition v 1 .

Available for video
Coach reports active
Use team name

Juniors?

Club priority

AFL Community Football League Admin PlayHQ User Guide
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Competition Management - Edit Grades (cont)
You will be returned to the Grades and the Grade details will be updated.

= SO OFFICIALSHQ ® @& & @ rousondes v mEnv ganv
Grades
v SELECTION
B Competition managemen®
GRADES
B[+ =)(=])[e](s](n)
Seq.nr. | Grade Competition type Age group Juniors? #series | Priority | Umpire panels | Coachpanels | # UMP panels
Y vly v YesO NoO
0 Test B Grade Competition 1 0 0 0 0 -
T S N S O O O OO R

‘ Tony Saunders v ¢ EN

Grades

v SELECTION

GRADES

B Competition managemer®

@)+ (EEIE] W]
Seq.nr | Grade Competition type Age group Juniors? #series | Priority | Umpire panels | Coach panels | # UMP panels
vy v YesO NoO
Test A Grade Competition

Test B Grade Competition

Select Umpire Configuration
To select the number of umpires to be appointed to the Grade, on the Grades page click on the Grade and click on

the (=] (Configuration required umpire type) icon.

The Configuration required umpire type pop-up will appear. When you click on the Edit button for each Type the
Number field becomes active for you select the required number, select the Number and click on the Save button.

Configuration required umpire type

Tupe Panel

FIELD National

BOUN National

GOAL National

EMER National

AFL Community Football League Admin PlayHQ User Guide
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Competition Management - Select Umpire Configuration (cont)

When you have selected and saved the Number of each Type click on the X icon in the top right hand corner to close

the pop-up and the #UMP panels column on the Grades page for the Grade will be updated.

‘ Tony Saunders v % EN & AFL v

OFFICIALSHQ

Grades

v SELECTION

GRADES

Seq.nr | Grade Competition type Age group Juniors? #series | Priority | Umpire panels | Coachpanels | # UMP panels

YesO NoO

Y viY Y
O N O O R CO
2 Test B Grade Competition 1 2 0 0 0
Configure other Grades as required.
D OFFICIALSHQ 9 @ @ @rvusoncesy meny oanv
Grades
GRADES
®]+[2)ER] (D) A]
Seq.nr. | Grade Competition type Age group Juniors? #series | Priority Umpire panels | Coachpanels | # UMP panels
v vy v YesQ NoO
Test A Grade Competition 1 1 0 0 6
2 Test B Grade Competition 1 2 0 0 6

Add Grade Pay Rates

To add the pay rates for the Grade, on the Grades page click on the Grade and click on the 2] (Rate configurations)

icon. On the Rate Configurations page click on the [+ (Add) icon.

OFFICIALSHQ % & & @mruswnesy meny omnv
des > Test AGrade > Cost configurations
RATE CONFIGURATIONS Appointments
(®](+][~](=
Cost type Umpire discipline 4+ Net Gross To be charged to Validity
;
Back

AFL Community Football League Admin PlayHQ User Guide
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Competition Management - Add Grade Pay Rates (cont)

On the Add Rate page select a Cost type option, select an Umpire discipline, select a To be charged to option, select
the Effective date, add a Net value, add a Gross value, leave the End date blank and click on the Save button in the
bottom right corner.

OFFICIALSHQ ® @ ® ‘ Tony Saunders v % EN & AFL v
> T st c ns > Add rate
ADD RATE
Cost type * Net”
Match fee v $100 =
Umpire discipline Gross *
FIELD v $100 :
To be charged to * Toxes *
o x
Other v $0 0
Effective date * End date
17/08/2021 & i

D OFFICIALSHQ 9 @ @ @ s mEeny @an v
> Te Grade » Cost configurations

RATE CONFIGURATIONS Appointments

Cost type Umpire discipline 4 Net Gross To be charged to Validity

4 Cost type: Match fee

omm platform Moatch fee FIELD 10000 $ 10000 $ Other 17/08/2021

Back

AFL Community Football League Admin PlayHQ User Guide
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Competition Management - Add Grade Pay Rates (cont)
Add Pay rates for other disciplines as required.

% 8 B ‘ Tony Saunders v % EN & AFL v
je > Cost configurations
RATE CONFIGURATIONS Appointments
CEIPAED
Cost type Umpire discipline 4 Net Gross To be charged to Validity
4 Cost type: Match fee
Match fee FIELD 10000$ 10000% Other 17/08/2021
Match fee BOUN 5000% 50.00$ Other 17/08/2021
Match fee GOAL 5000$ 5000 Other 17/08/2021

Back

In the instance where you have added an individual pay rate but if there is more umpires and pay rate reduces you

can use the Additional fee option as follows.

In the previous example we have set the pay rate as $100 when one field umpire is appointed. In the following

example we will set the pay rate as $75 when two or more field umpires are appointed.

— o o o
= O OFFICIALSHQ
ades > TestAGrade > nfigurations > Add rate
ADD RATE
Cost type * Net
Additional fee v $75 s
Umpire discipline Gross *
FIELD v $75 s
To be charged to * Taxes”
Other v $0 :
Effective date * End date
17/08/2021 = i

Applied for number of appointed umpires

-
v

2

‘ Tony Saunders v % EN & AFL v

AFL Community Football League Admin PlayHQ User Guide
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Competition Management - Add Grade Pay Rates (cont)
Each Type of fee will be grouped together on the Rate Configurations page.

D OFFICIALSHQ @ % @ @ousuwesy menv ou~
es > TestAGrade > Cost configurations
RATE CONFIGURATIONS Appointments
(®][+][z](m]
Cost type Umpire discipline 4 Net Gross To be charged to Validity
4 Cost type: Match fee
Match fee FIELD 10000 $ 10000 $ Other 17/08/2021
Match fee BOUN 5000 $ 5000 $ Other 17/08/2021
Match fee GOAL 50.00 $ 5000 $ Other 17/08/2021
4 Cost type: Additional fee
Additional fee FIELD 7500 % 7500 $ Other 17/08/2021
Back

To go back to the Grades page to set pay rates for other Grades, click on the Back button in the bottom right corner.

Link Match Reports

All umpire club/leagues are able to create fully configurable match report templates (see Configure Officials
Management — Match report templates section following in this guide) to be completed by umpires post match or
they are able to use match report templates that have been created at the national level.

To link match reports to the Grade, on the Grades page click on the Grade and click on the Ll (Linked form

templates) icon. On the Linked Form Templates page click on the L+] (Add) icon.

— OFFICIALSHQ g B 2 ‘ Tony Saunders v ™ EN & AFL v
ade > TestAGrade » Linked form templates
LINKED FORM TEMPLATES FOR TEST A GRADE
(®](+][~](=]
Templates Template tupes | Subscriber type | Timing type Timing | Umpire discipli.. | Umpire discipli.. | User list Default
2R 4 is true Q is false C

Back

AFL Community Football League Admin PlayHQ User Guide
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Competition Management - Link Match Reports (cont)

On the Add Linked Form Templates page, select an option in Templates, select an option in Timing type, select an
option in Subscriber type, select an option in Umpire disciplines, select an option in Umpire discipline number and
click on the Save button in the bottom right hand corner.

D OFFICIALSHQ % @ @ @uusomesy meny oan
o > Add
ADD LINKED FORM TEMPLATE FOR TEST A GRADE
Templates * Default
Notice of Charge v
Timing type *
At publication v
Subscriber type *
Referee v
Umpire disciplines * Umpire discipline Number *
Field Umpire v 1 :
You will be returned to the Add Linked Form Templates page.
D OFFICIALSHQ % @ @ @mousoes meny ommv
Grade > Test A Grade > Linked form templates
LINKED FORM TEMPLATES FOR TEST A GRADE
®@][+](~](=]
Templates Template types | Subscriber type | Timing type Timing Umpire discipli Umpire discipls User list Default

is true O is false C

vI'Y
General match
repor

Back

Link other match reports to Grades as required.
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6. Configure Officials Management

Umpire administrators are able to group umpires and umpire coaches into one or more umpire or umpire coach

panels for each discipline.

Umpire Panels

To create or edit Umpire Panels in the left hand menu click on Conf officials man and click on Umpire panels.

A Selection pop-up screen will appear. Select a State option, select a League option, select a Umpire discipline

option and click on the OK button.

OFFICIALSHQ @ cusouncers - N v @ar v
Umpire panels
Sport discipline State ACTIVE UMPIRES (0)
Australian football v National v
League Umpire discipline Hame b
AT ¥ Field Umpire ¥ | 2matches Interval identical.. | Int.ident, offi
Ls »
. . . | + | . .
On the Umpire Panels page to create a new Umpire Panel click on the L™ (Add a umpire panel) icon.
€ OFFICIALSHQ D @ @ @usoncesy meEny San -
Umpire panels
UMPIRE PANELS ACTIVE UMPIRES (0)
£ Configuration umpiring > — ——— Nome 4
=](+)[2][=] =
Seq.nr. | Panel #ofum.. | #ofallow.. | Highest grade Tupe Int. 2 matches Interval identical... | Int. ident. offic

No data to display
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Configure Officials Management - Umpire Panels (cont)
On the Create Panel page add a Name and select the Seq. nr. for order appearance in the list.

There are multiple parameters that can be configured to assist with the Auto Appointment feature. Please note if
you only want to use the manual appointment feature you do not need to set any pararmeters.

Time Interval 2 Matches is the number of days between matches for umpires in this panel.
Interval Identical Clubs is the number of days between matches with the same clubs for umpires in this panel.
Int. Ident. Officials is the number of days between matches by the same umpires in this panel.

When you have selected the parameters you wish to use click on the Save button in the bottom right hand corner.

OFFICIALSHQ % @: @ @uousondesy meny @an
CREATE PANEL
Name *
[ TIME INTERVAL 2 MATCHES INTERVAL IDENTICAL CLUBS INT. IDENT. OFFICIALS
Seq. nr. # days # days # days
" p Y A A
) = 1 : 1 4 14 -
Document generation functions RS RGOS —
v 12:00 PM ® 12:00 AM ® 12:00 AM Ic)
Exclude for auto. appointments
Exclude for open appointments # MATCHES REVIEWS
Min # matches Always reviewed
0 v
Max # matches #rev,
0 s 0 s

You will be returned to the Umpire Panels page.

D OFFICIALSHQ 9 @ § @ ousounders v mEN v @ar v
Umpire panels

v SELECTION

UMPIRE PANELS ACTIVE UMPIRES (0)

TEnaalirzl = Name 4
(®][+][~][=]
Seq.nr. | Panel #ofum.. | #ofallow.. = Highest grade Tupe Int. 2 matches Interval identical.. | Int.ident. offici
No data to display

Add other Umpire Panels as required, you can add more than one panel for the same discipline.
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Configure Officials Management (cont)

Coach Panels
To create or edit Coach Panels follow the same process as Umpire Panels except in the left hand menu click on Conf
officials man and click on Coach panels.

Officials
Users with full admin access are able to add or edit umpire information, add or edit umpire parameters and add or
edit umpires to umpire panels or umpire coach panels.

In the left hand menu click on Conf officials man and click on Officials.

= < OFFICIALSHQ g g 2 @ ronysounders v miEN v @arL v

Officials

OFFICIALS ‘ &, Upload template

pRD-E OF aE o

First name Last name ¢ Email Umpire Coach G User id Deleted

tony Y | | | saunders > YesO NoO YesO NoO YesO NoO

Manage Official

On the Officials page to edit details click on the official and click on the Li] (Manage) icon.

On the Manage page, in the Manage section click on any of the tabs, edit details as required and click on the Save
button in the bottom right hand corner.

D OFFICIALSHQ ® & @ @ovsoundesy menv e~
> ! € > Manage
MANAGE GENERAL
First name * Date of birth
External synchronisation &
Anthony 01/06/1963 @

& conf officials man
Prefix Gender

M v

Popular name

Saunders
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Configure Officials Management - Officials (cont)

Add Official Parameters

On the Officials page to edit parameters click on the official and click on the 2] (Parameters) icon.

On the Parameters page, edit details as required and click on the Save button in the bottom right hand corner.

PARAMETERS

Multiple matches

Failed physical tests

Refuses synthetic turf

Exclude for open appointments

Officials » TONY SAUNDERS > Parameters

Priority

0

Max distance

9999

Max number of matches

99

o J o @ ronusounders v =N & AFL v
AUSTRALIAN FOOTBALL
Unavailable
Reason for unavailability
Inactive/Fired
Deregistered reason
Back

When officials register they select whether they are registering as an umpire or an umpire coach, therefore on the

Officials page the o | (Mark official as umpire) and/or the ] (Mark official as coach) icons should be
automatically bold depending on their selections.

Add Official to Umpire Panel

On the Officials page to edit panels click on the official and click on the [=] (Panels) icon.

On the Umpire Panels page to add an official to an umpire panel click on the official and click on the L+] (Add

umpire panel) icon.

= OFFICIALSHQ

UMPIRE PANELS

(+][~)[=][=]

Tupe State

League

Panel Start date

g Tony Saunders v ¢ EN & AFL v

End date Min. # motches | Max #matches | # of reviews Match category
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Configure Officials Management - Officials (cont)
On the Add Umpire Panel page select an option in Umpire discipline and select an option in Panel. You can also add

parameters in the Min. # matches and Max. # matches fields. When you have add the information click on the Save
button in the bottom right hand corner.

D OFFICIALSHQ 9 @ @ @ ousounders v mEN v @ar v

ADD UMPIRE PANEL

Sport discipline League Min. # matches (0) Match category
Australian football v NAT . . :
Umpire discipline Pane Mox. # matches (0) Start date
Field Umpire v Field 1 v s 19/08/2021 £
State # of reviews (0) End date
N
National v v i

D OFFICIALSHQ % @: @ @uwsomesy menv oan~
 NE > Panels
UMPIRE PANELS
(+][~][a][=]
Type State League Panel Start date End date Min. # matches Max. # matches # of reviews Match category

4 Sport discipline: Australian football

omm pl

Add extra panels as required.
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Configure Officials Management - Officials (cont)

Add Official to Coach Panel

On the Officials page to edit panels click on the official and click on the (=] (Coach Panels) icon.

On the Umpire Coach Panels page to add an official to an umpire coach panel click on the official and click on the

"+ | (Add umpire panel) icon.

To add an official to Coach Panels follow the same process as Add Official to Umpire Panels.

Match report templates

To create or edit Umpire Panels in the left hand menu click on Conf officials man and click on Umpire panels.

A Selection pop-up screen will appear. Select a State option, select a League option, select a Umpire discipline

option and click on the OK button.

D OFFICIALSHQ

Templates

v SELECTION

Sport discipline State
Australian football v Northern Territory v

& Conf officials man
League

NTFL v
by

Created

‘ Anthony Saunders v i EN

Updated by

Last updated

& AFLLIVE v

Templates

v SELECTION

TEMPLATES

([®](*](~])[=]

Name Template types Created by

Created

‘ Anthony Saunders v % EN

Updated by

Last updated

& AFLLIVE v
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Configure Officials Management - Match Report Templates (cont)
The Templates > Add page is a form builder, in the Options area add the Name of your report and select a Type

OFFICIALSHQ 9 @ @ vonuswnesy mENY @anuve
Templates > Add
Name
COMPONENTS
Test
H Header Type
q Paragraph General match report v
T Textfield
= Textarea
]

®

B ®

%
2

PREDEFINED COMPONENTS

@ Match details

& Appointments

To add the match information, in the Predefined Components section click and drag Match details and
Appointments into the report area. In the Options area add a Name.

€ OFFICIALSHQ T Ly @ -rtrony saunders v mEN v @ arLuve v
Templates > Add
COMPONENTS Match Details
Match Details
Home team Away team Start
H Header U BostonRangers LT New Jersey
Rockets
9. Poragraph Location Series Address
] wemble e Lssie © 218 Bake
T Texufield Stadium Street, UK
= Textarea
- intments
@ Dropdown Appointments P
David James Dale Mark Stone
© smitn @ sones  © keman (@ oficiaie

Official 1 Official 2 Official 3

B ®
| 2
g8
S

PREDEFINED COMPONENTS

@ Match details

& Appointments
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Configure Officials Management - Match Report Templates (cont)
To add other fields, in the Components section click and drag the fields into the report area.

Component — Header — when added in the Options area add the Header, add Subheader and in Image click on the
Select files button to upload an image. If you want to remove the Header component in the Options area click on
the Delete button.

Component — Paragraph — when added in the Options area add Paragraph information. If you want to remove the

D OFFICIALSHQ 9 @ @ ~onysounders © mEN v @ arLuve v
Templates > Add
COMPONENTS Match Details
Example header
Home team Away team Start
H Header T BostonRangers LT 22/08/2021 1152 Subheader
PM
q Paragraph — N— Example Subheader
wembley © 2218 8oker

T Textfield Stadiom Street. UK image
£ Jetarea Select files.

-, intments
 oropdon Appointments

BINTFLIpg X
Checkbox David James Dale Mark Stone
@ smtn @ Jones (@ keman (@) orrcars
® fton Official 1 Official 2 Official 3 h
=)
%4
Example Header
& Uploa = =
Example Subheader
PREDEFINED COMPONENTS

® Motch details
8 Appointments

Paragraph component in the Options area click on the Delete button.

€O OFFICIALSHQ @ @ @ :rtousounders v mEN v @ arLLvE
Templates > Add
i mam. details Paragraph
COMPONENTS Match Details
B I
& Conf officials man Home team Away team L. Start
H Header @ Boston Rangers if New Jersey 22/08/2021 11:52 Example Paragraph
Ro« PM
q  Paragraph Location
Wermbley

T Textfield Stadium
= Textarea

- intments
@ oropdonn appeintmants
Checkbox David James Dale Mark Stone

@ smth @ Jones (@ keman (@) orfcins

© Official 1 Official 2 Official 3
® Date
¥¢ Rating
& Uploa
PREDEFINED COMPONENTS
@ Match details
& Appointments
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Configure Officials Management - Match Report Templates (cont)

Component — Text field — when added in the Options area add the Label, add Help (if required) and if the field is
mandatory click the Required checkbox. If you want to remove the Text field component in the Options area click on

the Delete button.

Component — Textarea — when added in the Options area add the Label, add Help (if required) and if the field is
mandatory click the Required checkbox. If you want to remove the Textarea component in the Options area click on

the Delete button.

£ Conf officials man

€D OFFICIALSHQ

Textarea

@ om

Dropdown

®

B8 ©

PREDEFINED COMPONENTS

® Match details

& Appointments

TEST @
Match Details
Home team Away team Start
T BostonRangers LT New Jersey 22/08/2021 1152
Roc PM
Location Series
Wembley @ stceteae Q2
Stadium s
intments
Appointments ol
David James Dale Mark Stone
© smtn @ sones @ keman (@) orrciars
Official 1 Official 2 Official 3

Example Text Field *

‘ Anthony Saunders v

OPTIONS

Label

Example Text Field

Placeholder

Help

Required

= EN

& AFLLIVE v

€D OFFICIALSHQ

Templates > Add

COMPONENTS

Header

Paragraph

4 a9z

Text field

Textarea

@ om

Dropdown

®

Checkbox

Date

@z ©

- Expectations

%

Rating

PREDEFINED COMPONENTS

@ Match details

& Appointments

TEST -
Match Details
Home team Away team Start
@ Boston Rangers LI’ Ne sey 22/08/202111:52
PM
Location Address
Wembley & Justiceteagie  © 2218 Baker
Stadium Stres
intments
PE—
David James Dale Mark Stone
© smith (@ ones @ kernan (@) oficiaie
Official 1 Official 2 Official 3

Example Textarea *

Please add all details

‘ Anthony Saunders v

OPTIONS

Label

Placeholder

Help

Required

= EN

& AFLLIVE v
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Configure Officials Management - Match Report Templates (cont)
Component — Dropdown — when added in the Options area add the Label, add Help (if required), if the field is

mandatory click the Required checkbox and add Values. If you want to remove the Dropdown component in the
Options area click on the Delete button.

External COMPONENTS

€ Conf officials man
H Header

q  Paragraph

H

Text field

Textarea

@ om

Dropdown

®

Checkbox

Date

8 ©

e Expectations
¥ Rating

& Upload

PREDEFINED COMPONENTS

® Match details

& Appointments

TEST

Match Details

Home team

T e

Location

Appointments

David James
© smn () sones
Official 1 Official 2

T New Jersey
Rockets

o 0
o OPTIONS
malmdmis Label
Away team L. Start
22/08/2021 1152 Help
PM
Address A bl
2218 Baker
Street, UK Required
P Values
Dale Mark Stone
© keman @ oficial4 > yes
Official 3 Sno

Example Dropdown *

‘ Anthony Saunders v

" EN

& AFLLIVE v

Component — Checkbox — when added in the Options area add the Label, add Help (if required), if the field is

mandatory click the Required checkbox and add Values. If you want to remove the Checkbox component in the

Options area click on the Delete button.

= & OFFICIALSHQ

COMPONENTS

H Header

q  Paragraph

H

Text field

Textarea

@ om

Dropdown

®

Checkbox

8 ©

Date

e Expectations
¥ Rating

& Upload

PREDEFINED COMPONENTS

@ Match details

& Appointments

TEST

Match Details

Home team

T e

‘ Anthony Saunders v

Example Checkbox

o o
@ OPTIONS
Lobel
P Start
ﬁz‘/';s,'zozw 152 Help

Add help
Location Series Address
Wembley P erceteague © er
Stadium Required
T Required
Appointments
David James Dale Mark Stone
@ Smith @ Jones @ Kernan @ Official 4 > yes
official 1 Official 2 Official 3 .

Example Checkbox *
ves

Add help

" EN

& AFLLIVE v
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Configure Officials Management - Match Report Templates (cont)

Component — Radiobutton — when added in the Options area add the Label, add Help (if required), if the field is
mandatory click the Required checkbox and add Values. If you want to remove the Radiobutton component in the
Options area click on the Delete button.

= & OFFICIALSHQ 9 9 @ irtronysaunders v mEN v @ AFLLVE v
e > Add
COMPONENTS Match Details
Example Radiobutton
Home team Away team Start
H Header T BostonRangers LT Ne 22/08/2021 1152 Help
Ro PM
a0 Paragroph Location Address Ard el
Wembley 2218 Baker

T Textfield CRadiiin Street, UK Required

7
£ Teorea

i Values
= tments
© Dropdown Appointments e m
Checkbox David James Dale Mark Stone
) @ Smith @ Jones @ Kernan @ Official 4 > Yes X

© RRbHdt Official 1 Official 2 Official 3 ikl X
® Date

Expec ns radiobuttor
*  ERpEColions Example Radiobutton * ‘:l

¥ Rating

& Upload

PREDEFINED COMPONENTS

® Match details

& Appointments

Component — Date — when added in the Options area add the Label, add Help (if required) and if the field is
mandatory click the Required checkbox. If you want to remove the Date component in the Options area click on the
Delete button.

= & OFFICIALSHQ ® @ @ /rtrony Saunders v EN v & AFLLIVE v
TEST @ OPTIONS
il ma(mdmis Label
COMPONENTS Match Details
Exomple Date
& Conf officials man Home team Start
H Header 1T Boston Rangers 22/08/2021 1152 Help
PM
q Paragraph ) Add help
Location -, Series Address
Wembley Justice League 2218 Baker
T Textfield Stadiom s Required
%
= Texoreo
- intments
© oropown Appaintments == [ooee
Checkbox David James Dale Mark Stone
‘ © smitn @ Jones (@ weman (@) ot
@® Radiobutton Official 1 Official 2 Official 3
@ Doate
=+ Expectations Example Date * m—
¢ Rating i
& Upload Add help
PREDEFINED COMPONENTS

@ Match details
& Appointments
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Configure Officials Management - Match Report Templates (cont)

Component — Expectations — when added in the Options area add the Label, add Help (if required), if the field is
mandatory click the Required checkbox, add Choices and add Questions. If you want to remove the Expectations

component in the Options area click on the Delete button.

COMPONENTS

H Header

q Poragraph

9

Text field

Textarea

@ om

Dropdown

)

ct

Radiobutton

B o

PREDEFINED COMPONENTS

@ Match details

& Appointments

TEST

Match Details

Home team

1T Boston Rangers

Location Series

@ ustceteague @

Stadiu

Appointments

David James
@ smitn (@) Jones
Official 1 Official 2

© kernan

o

.. Start
22/08/202111:52

PM

Address

appointments
Dale Mark Stone

@ Official 4

Official 3

Example Expectations *

Good Fair Poor

‘ Anthany Saunders v

OPTIONS

Label

Help

Add help

Required

Choices

> Good
> Fair

> Poor

Questions

> Expectation

= EN

& AFLLIVE v

D /E ///E

Component — Rating — when added in the Options area add the Label, add Help (if required), if the field is

mandatory click the Required checkbox and select option in Number of stars. If you want to remove the Rating

component in the Options area click on the Delete button.

€ Conf officials man

€D OFFICIALSHQ

COMPONENTS

Header

Paragraph

4 a @

Text field

Textarea

@ m

Dropdown

®

a

x

Radiobutton

8 ©

Date

g

Rating

& Upload

PREDEFINED COMPONENTS

® Match details

& Appointments

TEST @
Match Details
Home team Away team Start
T Boston Rangers LJ New Jersey 22/08/2021 1152
Rockets PM
Location Se Address
Wembley @ © 2218 Boker
Stadium Street, UK
intments
Appointments ek
David James Dale Mark Stone
@ smitn @ Jones (@ keman (@) offciois
Official 1 Official 2 Official 3

Example rating *

Add help

‘ Anthony Saunders v

OPTIONS

Label
Example rating
Help
Add help

Required

Number of stars

= EN

& AFLLIVE v
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Configure Officials Management - Match Report Templates (cont)
Component — Upload — when added in the Options area add the Label, add Help (if required) and if the field is

mandatory click the Required checkbox. If you want to remove the Upload component in the Options area click on

the Delete button.

COMPONENTS

H
a
T

€ conf officials man
Header

Paragraph
Text field

Textarea

@ om

Dropdown

®

8 ©

B 2

PREDEFINED COMPONENTS

@ Match details

&  Appointments

TEST

Match Details

Home team

1T Boston Rangers

Away team

U New Jersey
Rockets

o

7= Start
22/08/2021 1152
PM

Location Address
ey @ 2218 Baker
Stadium Street, UK
intments
Appointments il
David James Dale Mark Stone
© smitn © Jones © Kernan ®© officiala
Official 1 Official 2 Official 3

Example Upload *

Select files

Add help

OPTIONS

Label

Help

Add help

Required

‘ Anthony Saunders v

™ EN

& AFLLIVE v

When you have added the Components that you require you can click on the Save button in the top left hand

corner. You will be taken back to the Templates page.

To edit a Template click on the template you would like to edit and click on the d (Update) icon.

OFFICIALSHQ D @ @ rronusounces v mEn v @anuve
v SELECTION
TEMPLATES

External
& conf officials man =
[®](+][~][m]
lemplate types Created by Updated by Last updated
AR

Gt oo e R s I
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ad S OFFICIALSHQ

Configure Officials Management - Match Report Templates (cont)
On the Templates > Update page make your changes.

To reorder the Components you can click and drag a Component and click on the Save button in the top left hand

corner.

To view the Template click on the Preview button in the top left hand corner.

Preview
Match Details
7 Home team ¢ Away team start
Boston Rangers New Jersey Rockets 23/08/20213:46 AM
Location @ Series Address
Wembley Stadium Justice League 2218 Baker Street, UK
Appointments

David Smith James Jones Dale Kernan Mark Stone
® Official 1 ® Official 2 @ Official 3 @ Official 4

Example Dropdown *

ues
Add help

Example Upload *

elect files.

To close the Preview page click on the Close button.
To return to the Templates page at any time click on the Back button in the top left hand corner.

To link a Template to a Grade refer to the Competition Management — Link Match Reports section earlier this

guide.
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7. Officials Management

Appointments - game
This feature is used to manually appoint umpires to matches.

In the left hand menu click on Officials Management and click on Appointments — Game.

MATCHES

@ Officials management > \erston Magples

APPOINTMENTS FOMED

APPOINTMENTS

INFO

= EN

)

UMPIRE

To select the Grade to manually appoint umpires click on the Selection button in the top left hand corner, select the

From date, select the Grade and click on the OK button.

Appointments for match

Australian football

League

@ oOfficials management ¥ —

End date

Grodes

2021/22 TIO NTFL Men's Premier L...

L

State

Narthern Territory

/2021

Competition types

Competition v
Series
2021/22 TIO NTFL Menr's Premier L. »
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Officials Management - Appointments- game (cont)

On the Appointments for match page when you click on a Match the list of Appointments will appear as well as the
list of Umpires showing their availability — Green is available & Red is not available.

TEN v O AFLUVE v
v SELECTION
MATCHES [ ] APPOINTMENTS [e] v UMPIRE
T CCONCTTTEEECTTTTTTEEE ¢ :
OVI01830 |3 | Dorwin Buffoloes ) = ; v
s Name cot
: S B
= [E—— - E
N
APPOINTMENTS Ot INFO
= [ + )| mediey morc Defoult
> >

To appoint an umpire click on the role in the Appointments area, click on the icon next an Umpire and proceed
to appoint umpires for all roles.

Please note when an umpire is appointed the appointment will be automatically saved.

HQ 2 g T @ covsovnces v mEN v @aruve v
MATCHES APPOINTMENTS o] [ umpre v UMPIRE
ErCT——— - ,
ovi0 1830 Dorwin Buffol ARG v

) L T
(Northern Ter e : PRI
Wl
o -~ &
—_— H
-~ A
~ A
APPOINTMENTS FIELD 1- ANTHONY SAUNDERS HOME:L I trlion footoal v INFO offcol M S = A
Home team Away team esul pemark
=

To remove an appointed umpire in the Appointments area click on the E icon.
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Overview appointments

In the left hand menu click on Officials management and click on Overview appointments.

v SELECTION

OVERVIEW APPOINTMENTS

@ Officials management

Click on the Selection button in the top left hand corner, select the From date, select the End date and click on the

OK button.

ICIALSHQ

Northern Territory

From date

Umpire panel

& AFLLIVE v
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Officials Management - Overview appointments (cont)
On the Overview appointments page you we able to view all matches for the period and the appointments for those
matches.

OFFICIALSHQ

® @& & @ onsovesy menv Sauves

OVERVIEW APPOINTMENTS

@ Officials management

You can also export a copy of the Overview appointments, click on the (@] (Export to Excel) button. A link to the
exported file will appear in the bottom left corner, click on the link to open.

v SELECTION

OVERVIEW APPOINTMENTS

@ Officiols management >
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Umpires
In the left hand menu click on Officials management and click on Umpires.

€D OFFICIALSHQ P % § @ ousoncesy mENY @aruvev

v SELECTION

NEFEREE

Click on the Selection button in the top left hand corner, select the Umpire discipline, select the Umpire panel and
click on the OK button.

FFICIALSHQ %) B B @ ousondes v men
Ertnrs o ’ HEFEREE. . ...
Leagu Umpire discig / foraton
@ Officiols management > NTFL v Field Umpire v e e "hQ 1
Ap me Umpire panel =0 Ne® ¥| | YesONeO
id 1
E
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Officials management - Umpires (cont)
The list of Umpires will appear based on the selection.

-/EFEIFEE .

Click on an Umpire to view the Info box in their profile. Click on Contact, Address, Affiliated clubs or Rejected clubs
to view that information. Click on the Menu button to see items that you can open and edit or view.

CIALSHQ % % @~ o EN v & AFLLVE
UMPIRES ' INFO m
/ifilii FIELD: Field 1

ey & -
@ Officials management > — - — — — ta 0 o \ Default

esONo® || YesONO =
& th: 01/06/1963
ETTEETTT e o e

Anthony Saunders
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Match reports

v SELECTION

FILLED FORMS

@ Officials management >

In the left hand menu click on Officials management and click on Match reports.
ICIALSHQ

34

OK button.

@ Officiols management >

Click on the Selection button in the top left hand corner, select the From date, select the End date and click on the

=EN

& AFLLIVE v

On the Filled forms page there will be a list of completed Match reports

AFL Community Football League Admin PlayHQ User Guide

Isolll |



Auto appointments
This feature is used to automatically appoint umpires to matches based on the parameters you have set in each
Grade, Umpire panel and Umpire.

In the left hand menu click on Officials Management and click on Auto appointments.

FICIALSHQ T Y @ /tronysaunders v mEN v @ arLuve v

SELECT STATE - LEAGUE EXTRA OPTIONS GRADES

1 football v Stort dote End dote
@ Officiols management >

LB
B

On the Auto. appointments — Parameters page in the Select State — League section select the league. In the Extra
Options section select the Start date, select the End date and click on the Show grades button. In the Grades section
select the grades. Click on the Go to overview button in the bottom right hand corner.

T

OFFICIALSHQ g G @ /tronysaunders v mEN v @ arLLvE v

SELECT STATE - LEAGUE EXTRA OPTIONS GRADES

7/10/2021 B Northern
Northern Territory
« 2021/22 TIO NTFL Men's Premmier L
B ooy Football e sl o]
. League

ustralian football

@ Officials management

3

Northern Territory Northern Territory Football League

KR
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Officials management - Auto appointments (cont)

hand corner.

On the Auto. appointments — Result page click on the Grade and click on the Start optimizing button in the top right

APPOINTMENTS
@ Officiols management > Grade

2021/22 TIO NTFL Men's
Premier League

State

Norther Territory

o

Drag a column header and drop it here to group by that column

Time

30/09/2021
30/09/2021

30/09/2021

Match

Type | Umpire
Waratah (Nor
atah (Nort
Waratah (Northern Terr
(Northern Terr

(Northern Territory

Manual

Unknown

0

36

Main cat.

The Optimize assignments pop-up will appear, click on Yes if you wish to continue.

Optimize assignments

Are you sure you want to start optimizing?

OfficialsHQ

o

AFL Community Football League Admin PlayHQ User Guide

Is2H |



N |

Officials management - Auto appointments (cont)

When the optimizing has completed, in the menu bar at top right hand corner of page click on the . icon and select
the unread Automatic appointments item.

APPOINTMENTS

@ officiols management >

2021/22 TIO NTFL Me:
Northern

Optimization [

APPOINTMENTS

Srod Lea Total Keve Manuc knowr SfficialsHQ
2021/22 TIO NTFL Men's Pre

021/22 IO ten's Premier |\ 5

Leogue

If the results do not meet your requirements there are two options available.

Option 1 — click on the Reset button in the top right hand corner which will remove all of the appointments. You can
go and change the parameters you have set in each Grade, Umpire panel and Umpire and rerun the Auto
appointments.
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Officials management - Auto appointments (cont)

Option 2 —click on the @ icon for a match and you will be able to manually adjust the appointments. When you
complete the manual adjustments click on the X in the top right corner of the pop-up window and you will be retuen
to the Optimization page.

APPOINTMENTS g Umpire v UMPIRE

& FIELD1- Som Cunninghom

ST

APPOINTMENTS FIELD 1- SAM CUNNINGHAM

Umpire admins are able to publish appointments when ever they are ready as well as selecting which Grade they
would like to publish and when.

In the left hand menu click on Officials Management and click on Publication - appointments.

In the Selection pop-up add the End date and click on the OK button.

¥ SELECTION
Publlsh Ottems

@ Officials monagement v 04/10/2021 ]

Show publications.
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Officials management - Publication - appointments (cont)
On the Publications for appointments page select the Grade and click on the Show publications button.

ICIALSHQ

¢ ‘ Anthony Saunders v % EN & AFLUVE v
¥ SELECTION

GRADES

APPOINTMENTS

In the left hand menu click on Officials Management click on Reporting and click on Umpire statistics.
In the Selection pop-up add the From date, add the End date and click on the OK button.
FICIALSHQ ® & @ @ EN©v @ AFLLVE v
[stototeon |
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Reporting - Umpire statistics

In the left hand menu click on Officials Management click on Reporting and click on Umpire statistics.

In the Selection pop-up select an Umpire and click on the OK button.

OFFICIALSHQ

v Northern Territory v

o g 9 @ rtronysaunders v N

& AFLLIVE v

Statistics

VEFEREE

FIELD: Default

m—O _

Anthony Saunders

> @

ADDITIONAL STATISTICS INFO TOP 5 MATCHES

4 Group: Key Performance Indicators

Av. # unique clubs/motch

AVG QUOTATION / UMP. PANEL & GRADE

& AFLLIVE v
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Reporting - Leaves overview
In the left hand menu click on Officials Management click on Reporting and click on Leaves overview.

@ #othonysaunders v meEN & AFLLIVE v

LEAVES FOR OFFICIAL 2021 v || Select an official *

«
-«
3§
«
35

h . Mk | T

34
«

On the Leaves for official page in the top right hand corner Select an official and the leaves for that official will
appear.

‘ Anthony Saunders v %+ EN & AFLUIVE v

LEAVES FOR OFFICIAL 2021 v || Anthony Saunders v

«
-«
25
«
35
-«
«
-«
«
<
34
«
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8. Conf Comm Platform

In the left hand menu click on Conf comm platform and click on Folder management.

& Confcomm platform >

In the left hand menu click on Conf comm platform and click on File upload.

LINKING RULES
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9. Expenses Management

In the left hand menu click on Expenses management and click on Expenses overview.

FILTER

COST LINES

2] [2][2][w]

B Expenses monagement >

8 Expense

Umpire cost config
In the left hand menu click on Expenses management and click on Umpire cost config.

»

On the Appointment Rate Configurations page click on the icon to view the pay rates for the Grade.

FFIC ® @ § @ rvowsomtes v mENv Saruvev

APPOINTMENT RATE CONFIGURATIONS

B Expenses monagement >

B8 ump
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Budget codes
In the left hand menu click on Expenses management and click on Budget codes.

To create a new cost line on the Cost Line Types page click on the [+ (Add) icon

€D OFFICIALSHQ 9 @ @ WEN v @ AFLLVE v

COST LINE TYPES

BEEE

On the Add Cost Line Type page add a Name, select a Sequence number (if required), add Information (if required),
add Ledger account (if required), add Cost center (if required), select Cost type and click on the Save button in the
bottom right hand corner.

€ OFFICIALSHQ e Q @

" EN & AFLUVE v

ADD COST LINE TYPE

Sl v save

You will be returned to the Cost Line Types page.
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Expenses management - Budget codes (cont)

To edit an existing cost line on the Cost Line Types page click on an existing cost line and click on the L] (Update)
icon.

[ Expenses management >

On the Update Cost Line Type page edit the details required and click on the Save button.

ICIALSHQ

UPDATE COST LINE TYPE

You will be returned to the Cost Line Types page.
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10. Support

A one stop shop for all your Umpire needs including user guides and short videos for the OfficialsHQ platform, visit

https://umpire.afl.

JMPIRf
4 GET IN WHY UMPIRE PATHWAYS MENTORING LEARN ml

@) THE GAME

GET IN THE GAME. |
BECOME AN UMPIRE. gres

Other short videos created by the OfficialsHQ team are also available on their YouTube channel, to access click here.

Participants can register in the OfficialsHQ platform by clicking here and update their details at their leisure on their

profile once logged in here.

The first line of support for Umpires is your umpire group administrator however our friendly staff are always here
to assist with questions relating to the OfficialsHQ platform. Please contact our Customer Service staff on 1800
PLAYAFL or umpire.afl@afl.com.au who will be able to assist and make your valuable role that much easier.
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